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it is cloud based, just like ClickPOS. It is so easy to integrate, you search for dates, ClickPOS displays

OGNl yalOlAz2yazr yR GKSy aAiavyLie OtA0] 2yS odzidz2y (2
been waiting for;

- Visibility of transactions going through,

- Batch processing of transactions grouped by account category

- Sales summary; which consists of total of sales, COGS, carrier revenue (cellular industry) into
predefined chart of accounts under income.

- Payments List; Totals of payments tendered Eg, Cash, Eftpos, Credit card etc.

- Purchase Summary; Details of purchases for the period, The Supplier details, and the total
amounts being purchased.

- Account Customer details; Account customer details are automatically copied to Xero as a
debtor, so you can create and send statements. Any future payments from that customer are
taken from ClickPOS and applied to the same debtor account. NOTE: To transfer customer
details, the customer, On accounts tick box must be checked.

- Stock value: As you update stock value in ClickPOS the amounts are adjusted in Xero, this
includes writing off stock after stock-take or price protection from suppliers.
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Usage

The guide below shows how to integrate from ClickPOS to Xero accounting system

Prerequisites

Before you can integrate between two systems, you must be registered members of ClickPOS and Xero
accounting.

Making the connection.

Once you register with Xero, you need to fill out application form to notify our office to activate the
integration. We will activate this module and notify you.

When the integration is activated, you need to connect to the Xero account within ClickPOS.

Login to ClickPOS, go to Accounts > Xero Setup

My Shop Pty Ltd No GMI data available

Click POS Accounts

-wn”g.».w:wu"

Receivable | Payment ‘ Daily Reconciliation ‘ Xero Setup ‘ Xero Integration

1 - Select Accounts

EI; Accounts

’5 Income
$’ Payment

[ D
poree Daily Reconciliation

/ 2 -Then Xero Setup
Xero Setup

Xero Integration



http://www.clickpos.com/
http://www.xero.com/
http://www.xero.com/
http://www.clickpos.com/Home/MenuA/Pointofsalehardware.aspx
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Create a Group

You need to first Create a Group to assign the stores. This feature gives you the power to nominate each
store to its own unique Xero account. Use this feature if you want to keep a different accounting
database for one or more stores.

If you operate only 1 store (Or you want to group many stores to only one Xero account).
Just create a group, stating your Store 6Company Nameé2 NJ ¢ 5 STl dzf § O2yy SOG A 2
Then Add all your stores to this one Xero account.

If want to connect each store in ClickPOS to its own Xero account..

This option allows you to report on each of your stores to separate Xero account.

You can create as many groups as you like, and assign one or more stores to those groups. Please note
that each group account will incur the monthly fee.

EXAMPLE: We will create 2 groups .

The company below has 3 departments, a Head Office and 2 stores. The Head office is registered under a
different trading name so Head office will have one group and the other two stores a different trading
name, so two stores will be connected to another group. By creating two groups, we are able to isolate
the two accounting structures while integrating to Xero.

-

Xero Setup

Manage Connections

Assigned Stores

Unassigned Stores
You need to create a group to manage one or more Xero accounts.

Ly GKA& SEI Y IHtadOffisedthed NiBreateSigup |l &

Head Office * Add

. ) button.
Colingwood v Add ¢tKSy ONBI (S GKS Strs@oXgfdd whkiNhglldzpdrt O
Port Melbourne * Add

on both Collingwood and Port Melbourne stores to a separate Xero

Create New Accounting Grouyf 2¢¢eunt:

Group Mame: Head Cffice Create Group
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Assign Stores to the Groups.
You need to assign each store to its own group.

Xero Setup

Manage Connections

The two groups are created, now Assigned the stores to

the groups.

Assigned Stores

Head Office Test Connedtion - @]

Stores to Xero Test Connecticn - @]

Now Assign the STORES to the GROUP by selecting the
Group from each dropdown box. Then click Add.

Unassigned Stores

Head Office Head Offi Add
Colingwood Stores to Xero w  Add

In this example, both Collingwood & Port Melb branches will
Port Melbourne Stores to Xere +  Add

0S FraaAr3dySR G2 + - SN | 002

Create New Accounting Group

%ou can create multiple accounting groups in order to integrate to multiple Xero accounts.

Group Mame: Create Group
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Create the Connection to Xero account.
b2¢g e2dz ySSR (2 /2yySOi SIFOK DNRdzLJ G2 | LI
| 2YyySOlA2YyE

Xero Setup

Manage Connections {StSOG a/ NBFGS bSg. /2y

Once the connection is completed, you need to

Assigned Stores repeat this process for the ¢Stores To Xero€ as well.

Head Office Create New Connection @
s Head Office Remove
Stores to Xero Test Connedticn - @
« Colingwood Remove
s« Port Melbourne Remove

Create New Accounting Group

Group Name: Create Group

You will be redirected to the Xero website to select from, Choose ClickPOS.

My Xero Back to ClickPOS Demo Pty Ltd » Logout My Xero v

Home Subscriptions & Billing My Profile

Authorise Application Select, ClickPOS and then
Authorize.

o Full-featured payroll is now available in Xero for Australian businesses_For more information see our release notes

ClickPOS (http://www.dickpos.com/)
is requesting access to your Xero data.

This application will have the same permissions as the user
that has authorised access.

Once this application has been authorised, you can disconnect the
application from accessing your Xero organisation from within the Xer
Network settings page in Xero.

FPlease select which organisation ClickPOS can access:

ClickPOS Demo Pty Ltd | - |
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if you see the following message, click Yes.

My Xere Backto ClickPOS Demo Pty Ltd »

Home Subscriptions & Billing My Profile

Authorise Application

ClickPOS is now enabled

You will be redirected back to http://www. dickpos.com/ in a second.

Security Wamning ‘ = |

Select, Yes

The current webpage is trying to open a site in your Trusted sitesifs
Do you want to allow this?

Current site: https://my.xero.com
Trusted site: https://swr9l.dickpos.net

[ - Waming: allowing this can expose your computer to security risks. I
%/ you dont trust the cument webpage, choose No.

Enter the appropriate login to Xero,
Please note: if you have multiple Xero accounts, to login to corresponding Group you selected in
ClickPOS.

FEATURES PRICING FIND ADVISORS  ADD-0ONS  SUPPORT

Enter your Xero Account details corresponding to
the Group selected in ClickPQOS, then hit Login

Welcome to Xero

Email assword

| || |
Forgot vour password?

You have successfully connected from ClickPOS to Xero for the assigned stores. System will take you
back to ClickPOS Accounts screen.

Now you may repeat the same for éStores to Xero€ account. Simply select dCreate New connection€ and
Authorise in Xero.

You open another browser to login to Xero now. You are ready to assign the ClickPOS Account
References to the Xero Chart Of Accounts. Read the next part to continue the setup process.
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Setup of accounts and references.

In order to integrate to Xero accounting, you are required to build Account References to match against
your Chart Of Accounts in Xero.
The following process guides you through on how to add ClickPOS Account references.

What is Account reference? : Account ref is basically your equivalent COA in Xero. ClickPOS will

summarise all products under each Account Ref, and push the total to Xero to the corresponding chart

of account in Xero. This is easily done by assigning an Account Ref to Product category so when a new

product is added into catalogue, it is already configured to link to Xero.

How to build Account References in ClickPOS.

Login to ClickPOS and click on Stock -> Product Maintain -> Maintain Category -> Maintain Account Ref

My Shop

WH\‘..\.”\':M ”

Clicle POS

Pty Ltd

L— | Click Stock

Product Maintain ‘ QOrders | Search Order ‘ Add To Stock | Add Phar

EF stock

Then Product Maintenance

ﬂ Product Maintain

E[i"r Orders
E[i"’ Add To Stock

’,\%
’,\%

0

ClickPOS

v\ch.u--\-m..— ”

Product Maintain ‘ Orders | Search Order | Add To Stock | Add Phone To Stock | Search

Date Created
Barcode *

Description
Colour
Category *
Supplier *
PAN

W&l Product Maintain

Products Link To Advanced

@ Add Edit © Copy Details © Search

2a/08/2012 77

Sup.Prod.Code *

Manufacturer

Product Mame *

Then Maintain Category

*  Maintain Manufacturer olors

*  Maintain Category Maintain Master Category
¥ Maintain Supplier
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My Shop Pty Ltd

ClickPOS

\'\-\“H{.k arOs oM ”

Product Maintain | Orders | Search Qrder | Add To Stock | Add Pho

W= Maintain Category

/ Then Maintain Account Reference

Master Cat -

AccountRef *  Maintain Account Ref
Category

Target Category *  Maintain Target Category
Te OF n

My Shop Pty Ltd

Click PO3

"wm ‘ ‘ AR ”

~ b - .
1’; Maintain Account Referenc=
- /| Now add the Account reference, then click OK.

Repeat the process by selecting GAdd Newé in
Add/Edit/Delete Account Reference the dropdown box.

Product Maintain | Orders | Search Order | Add To Stock | Add Phone Tc

Add New —= - Accessories

FQ Maintain Account Reference

Add/Edit/Delete Accnunyi Once completed, go back to

Add New —= ~| | Stock -> Product Maintain -> Maintain Category
to assign Account refs to categories.

Accessories
Handset Sales
Owutright Sale
Recharge Sales
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Product Maintain | Orders | Search Order | Add To Stock | Add Phone To Stock | Search Stock | Ir

'- Maintain Category

Master Cat
AccountRef
Category
Target Category
Tax %

Bitmap Location for EPAY

Include In loyalty offer

(]

Include In daily Reconcile

@D @D

NEW MASTER CAT g4

Acocessory padk

Win purchase prior to apgilying Loyaly/Discount &

Now, you need to assign Account RefQto
Product Categories.

Click the Category, in this example we will
assign the following categories to

*  Maintain Account Ref

IMaintain Min Max Vizard

Accessories.

Loyalty/Discount % 5

File Name: Description File Size Date/Time Uploaded
No Record Found
0 item(=s) 1] Insert File
Quota Used: 1.62% 1700633 Bytes Used, 103156587 Bytes Free, 104857600 Bytes Total
Category Master Cat Tax % AccountRef Target Category
O] Accessory pdtk NEW MASTER CAT1
[C] Antenna - Genuine Phone Accessory 10
[C] Antenna - Mon genuine Phone Accessory 10
[ Battery Phone Accessory 10 ACCESSOTIES
[l - P Diemomd Diesdsund An A nnmeearinn

Then Select the Account Ref, then click

OK. Repeat the process for all other

W& Maintain Category

Categories.

Then repeat the process for all other

Master Cat
AccountRef
Category
Target Category
Tax %%

Bitmap Location for EPAY

Include In loyvalty offer

Include In daitly Reconcile
A—

MEW MASTER CAT Account references.

Maintain Account Ref

Arccessories -

[Maintain Min Max Wizard

*  [daintain Target Category

[] EPAY Integrated

Min purchase prior to applving Loyvalty/Discount € L

o
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. Maintain Category

Master Cat
AccountRef
Category
Target Category

-

Tax %

Bitmap Location for ERAY

Include In loyalty offer

Include In daily Reconcile [
@D
Category Master Cat  Tax %

[ Accessory pack NEW MASTER CAT 1
[C] Antenna - Genuine Fhone Accessory 10
[C] Antenna - Non genuine Phone Accessory 10
|:| Recharge Card Recharge Cards 0
[ Refunds Refunds 10
] serivee - Deposit Service 10
[C] service - Car kit installation Service 10
[l service - LCD Replacement Service 10

-

[] EPAY Integrated

|:| Min purchase prior to applying Lovattv/Discount

Iaintain Account Ref

Maintain Target Categp

TK I t.Qa
You can see the assigned Account

references to each category under the
header Account Ref.

Please take note of Non Tax items and
Tax rate to be the correct %.

AccountRef

Acceszories

Target Category

ACCessores

AcCcessories

Recharge Sales
Refunds
Accessories
SEervices

Services
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Setup of accounts and references
(Telecommunication industry specific).

In order to integrate your Carrier revenue from ClickPOS to Xero accounting, you are required to build
Account References of carrier revenue items to match against your Chart Of Accounts in Xero.

To setup Chart of accounts go to

Maintain -> Tariff Plan -> Plan Template

You basically need to assign two fields. The Carrier Account Name, and Account Ref.

Carrier Account Name : This is the Debtor Name that will be created as a Customer in Xero. le. Each sale
you make, creates a revenue from carrier, which the carrier owes you.

My Shop Pty Ltd

1 ¢ click on the Carrier Name.
Add details and repeat .

ClickPOS

‘im”_.\ws“ﬂ ||

2- Add the name you want to
— assign as a Debtor. Eg Telstra or
Carrier Phone Plan Template Update “afizard
: Vodafone as the debtor name
| that will appear in Xero
. . . Net kT * Maint;

Carrier Maintenance - Add/Edit workTyps - Al

|:| Bundle |:| PrePaid
Carrier Name * lFwed LIsselt 3. Then select the Account Ref

Servi
Carrier Account Name ﬁ‘ [ Mobile [ wirel to assign to the commission
A tRef - .
ceoumiRe [l outright payable as the Chart of account.
Rep. Comm. Percentage % 0.00
Include in Debtor Account |:|
( ok EI) { Clear /%)
Current Carriers
v
|:| Carrier Carrier Account Name Network Type AccountRef
|:| Outright Zale Cutright Sale Cutright Cutright Sale
|:| Telstra Bigpond Telstra Wireless, Fixed Telstra
[[]  Telstra Bundle Telstra Bundle Telstra
[[]  Telstra Fixed Telstra Ficed Telstra
[[] Telstra Foxtel Telstra Foxtel Telstra
[] Telstra HRO Telstra Fixed, Wireless Telstra
[[] Telstra Mobile Broadband Telstra Maobile Telstra
[]  Telstra Mobile Voice Telstra Maobile Telstra
] Iﬂelifir;e';;f'"e Woice Telstra Mobile Telstra
Telstra Mobile Voice -

| P — Telstra Mobile Telstra
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Mapping Account RefQto Xero COAQ

Before you map the Account refQyou need to create the coresponding Chart Of accounts in Xero.
Now you are ready to map the accounts together.

To do this login to ClickPOS and then, Accounts > Xero Setup

Head Office GMI $0.13

Ilcome to ClickPOS, DISH

ClickPOS

(i

Receivable | Payment | Daity Reconciliation

Accounts

B; Accounts

1 - Select Accounts

’5 Income
s’ Payment

- | Xero Setup

Xero Integration

Daily Reconciliation

e

o)

2 -Then Xero Setup

Xero Setup

Xero Account Mapping

Accounting Group: Head Office

-

Select ClickPOS = Xero Account

-

W_I/ 3 ¢Select Accounts tab
Accounts

4 ¢Select Accounting Group

(i)

Map your ClickPOS Account References to your Xen

hart of Ac:

Xero Integration will feed the data to the relevapf accounts bazed

ClickPOS Account:

Accessories

Mapped Accounts

'/)(eru Account: 123456-Savings - ( [a]H E I’

5 ¢ Now select the ClickPOS Account reference to
YFGOK F3FAyald -SNRQa
To build the Account refs in ClickPOS click here.

| @ Mutltiple ClickPOS Accounts can be mapped to a single Xero Acr-num./

This is a list of all mapped accounts listed.

[ ClickPOS Account
[[] Accessories
["] Recharge Sales

[] services

Repairs Mobile
O Phones

Outright Mobile
D Phones

[] Telstra Bigpond

Hero Account Type Xero Actm)(em Account Code

SALES
SALES
SALES

SALES

SALES

SALES

ACCessories
Recharge Sales

Services
Services

Outright Mobile
Phone

Telstra Bigpond

202
200
204

204

210

212
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Then select the accounts and match them against Xero, First match all Payment Tender Types

93> ¢gKSy Odzali2YSNI YI1Sa a/laKeé LI eyYSyid e2dz gl yi

select a corresponding Bank account in Xero.

Head Office GMI $0.13

Hi there,

Accounts

Click POS

wa

Receivable | Payment | Daily Reconciliation

[etN

2CCANEG 6G[2FRE

Setup Xero
3- select corresponding account

1 ¢ Select Accounts to /
match against Xero.

/

Xero Account Mapping

ClickPOS Account  Sales - Hero Account 200-5ales hd

&«B

. REVENUE N
[ CiePOS Account - Xero Account Type, . Xero Account ““""’ I .
[F] Purchase CURRLIAB Accounts Faysble | 260-Other Revenue 4¢ hit OK to Save
270-Interest Income
[[] Aecount BANK ANZ Chg1 EXPENSE
[] cazh BANK ANZ Chg1 400-Advertising
404-Bank Fees
[[] ErTPOS BANK AMNZ Chg1 408-Cleaning |
|:| Sales REVENUE Sales 412-Consulting & Accounting J
416-Depreciation
420-Entertainment
o 425-Freight & Courier
Delete E 425-General Expenses
433-Insurance
A3 Interest Fynenze | 5
The saved items are listed, continue with the

remainder of accounts to match.

In ClickPOS there a THREE types of items to match

1- SALES - ClickPOS Sales to Xero Sales Revenue account.

2- BANK - Payment Tender types to match with Xero BANK account
3 CPURCHASES - Purchase to Xero Purchases account

Here is a list of examples.

ClickPOS Account; Accessories |L] Xero Account; 200-Recharge Sales h mﬁ |
SALES
Telstra Mobile Broadband
Mapped Acc( Recharge Sales
Services
Repairs Mobile Phones
Telstra
@ Muliple ¢| Handset Sales count.
Qutright Sale
BANK
|| clickPOS Accol Cheque Xero Account Code
[] Telstra Bigpond Diners 212
Amex
[] Purchases EFTPOS 45
[] Recharge Sales ::I:{F:‘::nt 200
[] Accessories Cash 202
Credit Note
[] Purchases - Tef PURCHASES 45
[l ;” L:“ases -0U  purchases - Accessories 45
a Purchases - Telstra Mobile Broadband
B ;” TC““"'S -H48  purchases - Recharge Sales 45
ales Purchases - Services
[ ;‘;E:ases -Re€  purchases - Repairs Mobile Phones 45
Purchases - Telstra
| i” rchases - Purchases - Handset Sales 45
Cceessores Purchases - Outright Sale
I ;” ":,"35"'5 -0U  Handset Purchase 45
obile Phones | o ndset Purchase - No Tax
=] Handset Purchase - o NIDEFTrNCTE Dirrhacao A
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How to Integrate from ClickPOS to Xero

Now we are ready to integrate from ClickPOS to Xero. This process should be performed daily
for previous days trading. You also have option to integrate multiple days in one hit, simply
select the date range to integrate.

Head Office GMI $0.13 lcome to ClickPOS, DISP

ClickPOS Accounts

m|l.-._a.._-\....~|

a - Accounts 1 - Select Accounts

=

*s Income
s" Payment
;ﬂ:l Daily Reconciliation %

be=lic) || Xero Setup .
. / 2 -Then Xero Integration
Xero Integration

Receivable | Fayment | Daity Reconciliation

Select date range to integrate, please note that the integration is in batch process and will only integrate
previous days data.

IMPORTANT NOTE: The import sums an entire day(s) total amounts, which means you can only import
a particular day once. You must wait until the end of days trading to perform the integration. We
recommend you wait until next day to perform the integration. You may select a date range, the
integration will sum up each day and assign a unique Ref number (Store code, year,month, day). This is
the Totals for the day.

Xero Integration

Date From 24012012 [Fl7s z4mi2012 [F

ErvactSisus  AmdngEwes v Select dates to integrate,

then Search.

If you already integrated, and made some changes that needs to be updated to Xero. The only way is to
delete the transactions in Xero, then you can come back to ClickPOS and reintegrate the entire day.
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The following details will display.

%/ Xero Integration

Post End of Day Sales to Xero

ClickPOS Sales Summary to Xero-->Accounts-->Accounts receivable-->Drafts

27/03/2012 CR31012327 | Telstra Head Office
28/03/2012 CR31012328 | Telstra 310 Head Cffice £
30/03/2012 ©531012330 | Cash Sales 310 Head Office Ia

ClickPOS Payment Tender to Xero-->Accounts-->Bank Accounts

Sale date Ref Customer Location Description Amount Tax Incl.)

C531012328 | Cash sales

C©531012220 | Cash sales

28/02/2012 sdfsd CMI ACCESSORIES 320 i 2
2910302012 SITEST Telstra Cloe 210 &
) / Total carrier summary on 27/03/2012 §7.70
You can drill down to see summary of Accounts Total carrier summary on 28/03/2012 $1,133.63
receiva ble Total sales sumrr_iary on 3000312012 $20.00
Total Cash Received on 28/03/2012 $565.00
Amount Total Cash Received on 30/03/2012 $20.00

Tax Amount
Payable | (Tax Incl.

Description (Tax
Excl )

Commission

COMMISSICN | summary from 383.68 59.30 592 9
ClickPCS
Rebate summany

REBATE from CligFOS 3197.01| 32188 SMED

Addition/Deduction

ADDDED summary from 372000 | 5B0.00 38000
ClickPOS
Bonus summarny

BONUS 5190.58 32.18 321.7]

from CliFOS
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Simply tick all items listed in Sales Summary, then OK to integrate

Tick transactions to integrate. If summary has already
integrated, it will display a message with Ref No. exists.

ClickPO g Sales Summary to Xero--»Accounts-->Accounts receivable-->Drafts

Sale date Ref Customer Branch Location
2702012 CR31012327 | Telstra 310 Head Office &
28/03/2012 CR31012328 | Telstra 310 Head Office &

3002012 C5210°N230 | Cash Sales 210 Head Office 2

Ref is made with a combination of

Store Code, & Date being integrated Eg. 310yymmdd.
This same reference will appear in Xero, so you can
identify the transaction being integrated.

Then Click OK to integrate the data.

All invoices with Customers will also be transferred. You can open both ClickPOS & Xero while

integrating.

Xero integration

A Selected transactions will be posted into Xero. Are yvou sure to integrate?

Continue Cancel

Important Note:
Sales summary must be integrated before you can perform Payment Tender.
Once integrated, the transactions will appear in Xero, Receivable A Drafts page, You need to tick all

transaction then Approve.
Once approved, you can go back to ClickPOS and integrate the Payment Tender summary.
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Messages and troubleshooting : Integration Error Codes

When you click to integrate, Xero validates the data being passed through and may display the following
error codes that you need to take action. First read the self explanatory messages and details below.
As a last resort you may click the EMAIL ClickPOS option.

Xero integration

Error(s):

L ]
C531012328: Payments can only be made against Authorised invoices
C531012328: Payment amount exceeds the amount due on this invoice
C531012330: Invoice could not be found

Integration Failed. Do you want to send Error Report to ClickPOS?

Email Close

Message definitions :

Payments can only be made against Authorised invoices. :

This reference has already been integrated however needs to be Approved.

ACTION : Login to Xero, Accounts receivable then Drafts, then tick the Ref number and Approve then
Authorise. Come back to ClickPOS and retry the integration.

Payment amounts exceeds.. :

Relates to above message where the Amount will exceed the initial expected summary

Invoice could not be found : This reference has NOT been integrated in sales yet.

ACTION : You must perform the Sales summary integration first, then

Login to Xero, Accounts receivable then Drafts, then tick the Ref number(s) and Approve then Authorise.
Come back to ClickPOS and retry the integration in Payment Tender.

Then Approve the Payments in Xero, Bank Accounts, Drafts.

Invoice # must be unique.

This means you already have integrated this Reference number from ClickPOS to Xero. You cannot
integrate the same item two times.

Note: If you made changes in ClickPOS after you integrates & need to upload the most current figures
for a particular date, you can go to Xero, then Delete the identical Reference(s), then repeat integration.

Another contact has this contact number. Please enter a different contact number.

You are passing a customer detail from ClickPOS to Xero. It is trying to create the same however, In Xero
the same customer exists in the ARCHIVE. You changed the Supplier/Customer to ARCHIVE. If so select
the contact in Archive and use RESTORE option.

OR you may go to ClickPOS and change the Customer name so it is now unique. To do this go to Contact
> Customer and find and edit the COMPANY NAME.
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Xero integration.

Once you integrate from ClickPOS, the data is transferred to Xero accounting system.
Login to Xero

FEATURES PRICING FIND ADVISORS ADD-ONS  SUPPORT

Welcome to Xero

Email Password

Forgot your password?

If you are a first time user, you need to follow the prompts to enter your initial details such as company
and banking. We highly recommend, you follow the resources provided by Xero to get yourself familiar
with this system.

Click Accounts A then Accounts Receivable

Then approve all transactions under Drafts.

ClickPOS Demo Pty Ltd ClickPOS Demo cgout MyXere.  Help .
xem I
A nts P o

P— All Sales data will be available in Accounts A Accounts Receivable.

Accounts Receivable

Accounts Payable
. I Send Statements e
Expense Claims

Summary Fixed Assets g Approval (0) Awating Payment (22) Paid Repesting

Search

Items By Status @

_ / Click on Drafts.

Draf (1) You need to Approve all transactions under Drafts then Approve them

m

Aviating Approval (0

Aweziting Payment (22) 3,957.17 1.000
(2] Views all » 0 ‘ ‘ L t

Top 10 Debtors & S Older Jan Feb Mar Apr Future
Statu Crutstandi Orverdh

. visEnding verdus Debtor Exposure @
Cash Sales 2,632.85 2,632.85
Telstra 1,108.47 1,108.47
Account Test 115.85 115,85 Cash Sales, 2,622.85

John Citizen 50.00 50.00
‘Contel Comms Pty Ltd 30.00 30.00 i
John Jones 16.00 16.00 Contel Comms Pty Ltd, 20
Jahn Citizen, 50
Account Test, 119.85

Telstra, 1,108.47 -
4 LU .3
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ClickPOS™
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ClickPOS Demo Pty Ltd

Logout My Xero -

Accounts Receivable

New Invoice ™ Hew Credit N O Send Statem

Summary Awaiting Approval (0)

Tick all or transactions you want to approve. Then click Approve

You must approve sales item for a particular date before payment
tender can be integrated.

Awraiting Payment {22}

Approve Delate Print Email
Number Ref To Datew
CR31012328 Tektra Mar 2012

You have selectad 1 ftem to approve.

/

ClickPOS Demo Pty Ltd

Accounts Receivable » Draft »

Edit Invoice CR31012328

Draft

Paid Repeating

1 item selected (Total 1,133.63) Search
Due Date Due
28 Mar 2012 1,133.63

If you made changes to ClickPOS after you integrated,
you can Delete the Transactions for a particular Date,
and then retry integration from ClickPOS

Expand to view details of transactions.

My Xero ~ Help ~

[ email | | ¥) Print PDF | Invoice Options ™
To Date Due Date Invoice # Refarence
Telstra | [emeraoz [+| [Marzonz [+]| [craronzms || |
Currency | AUD Australian Dolla Amacunts are |Tax Inclusive | - |
Tt=m Description Oy Unit Price Disc %% Account Tax Rate Amount AUD
ADDDED Addition/Deduction summary from 1.00 B00.00 200 - Szles GST on Income E00.00
ClickPOS
BONUS Bonus summary fram ClickPOS 1.00 .75 200 - Sales GST on Income 275
COMMISSION ‘Commission summary from ClickPOS 1.00 92,98 200 - Szles GST on Income 92.98
REBATE Rebate summary from ClickPOS 1.00 218.%0 200 - Sales GST on Income 21850
Subtotal 1,133.63
Add a new line
L — Includes GST 10.00% 103.06
TOTAL 1,123.62

D

For payment Tender integration, you can go back to ClickPOS and integrate the same day.
Then come back to Xero and then go to Banks Accounts to reconcile.
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Customer trading On Account.

If you deal with account customers, and you want to track sales for the particular customer in Xero, you
mustfANBG YIN] SIFOK F002dzyd Odzad2YSNJlFa Iy ahy ! 002c
Login to ClickPOS then Customer A ! OO02dzy i [/ 2y G+ OG Gl o6 GKSy G4AO01 GK

Shp To

Customer class and manager

Class

1

Master Acocount -
Owr account manager b

Region

Customer Accounts Department Contact

ASMC number AT Executive

Contact

Tel Mo. Fax

Email

Discount Rate %
Details

Customer Payment Method

Payment Type - On Account

Mame on card

Card Mo. Expiry

Memao

When you make a sale against this customer, the first time, customer details will be saved from ClickPOS
to Xero. Future sales will be attached to the same customer for tracking.



